
 

We are looking for two 

Director of  Program s 

Seattle Jobs Initiative (SJI) is an organization deeply committed to and guided in its daily work by its mission. 

Bounded by a set of values, SJI drives toward its vision for the future through an identity statement that defines 

how it will accomplish its mission and vision. SJI supports people from under-invested communities to build 

careers. By creating equitable workforce systems and developing impactful partnerships, we address structural 

racism.  

As an Equal Opportunity Employer, SJI encourages people of all backgrounds to apply, including BIPOC, 

immigrants, refugees, women, LGBTQIA2S+, people with disabilities, and veterans. We recognize your unique 

qualities and the value you bring to our commitment to the communities we serve. Together we create and 

preserve inclusive and equitable environments. 

P OS I T I ON  D ES C R I P T I ON  

Seattle Jobs Initiative (SJI) is looking for two skilled, knowledgeable, highly motivated, and enthusiastic team 

players to provide overall direction, communication, and hands-on management for the day-to-day program 

operations of SJI’s Partnership and Community Pathways. These two new positions includes new program 

planning and implementation, managing budgets and contracts, program evaluation and process 

improvement, staff leadership, and participation in strategic planning and program growth efforts. Duties 

include:  

• Provide strategic direction and accountability for all program operations, including budgets, contracts, 

timelines, design, and implementation. 

• Oversee improvements to program content and evaluate with teams. 

• Identify and mitigate barriers to program success. 

• Represent programs in external meetings and help guide future activities. 

• Ensure alignment with funder requirements. 

• Lead meetings to review data and achieve targets. 

•  Manage program performance metrics. 
• Coach and develop program staff for performance, outcomes, and problem-solving. 

• Identify and provide staff training needs. 

• Foster collaboration, communication, and commitment across teams. 

• Provide mentorship and support coverage for managers. 

• Coach and develop program staff for performance, outcomes, and problem-solving. 

• Identify and provide staff training needs. 
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• Foster collaboration, communication, and commitment across teams. 

• Provide mentorship and support coverage for managers. 

ED U C A T I ON  &  QU A L I F I C A T I ON S  

• Five years of relevant experience in program management and a Bachelor’s degree in a Human Service 

field; or any equivalent combination of experience and education which provides the employee with the 

desired skills, knowledge, and ability required to perform the work.   

• At least 7 years’ experience in supervisory/management/team leadership experience required. 

• More than 3 years’ experience working with diverse, low-income populations in a social services 

environment. 

• More than 3 years’ managing multiple programs at different stages of program evaluation. 

• More than 3 years’ experience in the workforce development field required. 

• Knowledge of and experience with social service systems and strong understanding of City, County, 

State, and Federal funding navigation.  

• Strong communication and public relations skills, both oral and written.  

• Ability to develop and implement creative strategies for employment and training programs.  

• Adeptness to engage employers and facilitate business solutions through programmatic efforts. 

• Advanced project management skills and proven experience to manage multiple projects 

simultaneously. 

• Ability to solve complex problems using sound judgment. 

• Intermediate to advanced skills using MS Office and project management software. 

• It is expected this position will spend approximately 40% of time in the community with partners, 

multiple clients and stakeholders.    

W OR K  EN V I RON M EN T  

SJI operates in a hybrid flexible work environment where remote work is supported and encouraged. However, 

in-person requirements for conferences, organizational events, meetings, and other occasions will be required.  

C OM P EN S A T I ON  AN D  B EN EF I TS  

This is a full-time, exempt position with a hire-in annual salary pay that starts at $101,333.29 to $117,473.06 the 

organization pays employee medical, dental, vision, short- and long-term disability, life insurance, health, and 

dependent care flexible spending accounts, 401(k) with SJI match, PTO (paid time off), personal holidays, and 

organization recognized holidays that include the last week of the year. SJI provides remote work support to all 

staff 
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